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CIRCULAR

It is proposed to held Limited Departmental competitive Examination for filling up one
post (UR) of upper Division Clerk in the Pay Level-4 (pre-revised pB-2 Rs.5200-20 200 +
Rs' 2400 (GP)) amongst the LDC(c) of the Institute having at least 5 years regular service in
Pay Level-2 (Pre-revised pB-2 Rs.5200_20200 + Rs.l900 (Gp)) as on the date prescribed by
DoP&T/ICAR.

All the Lower Division clerks working at ATARI, zone-rx,Jabalpur who are interested to
appear in the aforesaid examination may submit their application in the prescribed proforma
(copy enclosed) through proper channel so as to reach the same latest by 26*r March, 2026.
Applications received after the closing date or incomplete applications will not be entertained.

The copy of syllabus and plan of examination is also enclosed. The date & time of
examination and the venue will be intimated separately.

#e
I/c Asst. Administrative Officer

Distribution:

1. All LDC(c) at ICAR-AIARI, Zone_IX,Jabalpur.
2. PPS to Director,ICAR-ATARI, Zone_IX, Jabalpur.
3. IT cell for publication on website, ICAR-ATARI, Zone_IX, Jabalpur.
4. AF &AO I AAO, ICAR-ATARI, Zone_IX, Jabalpur.
5. Nodal Officer E-Office for publication of E_office.
6. Guard File.
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II.

I.

Plan of Examination

The Examination shall be conducted according to the following plan:-

Part-I: Written Examination carrying a maximum of 300 marks in the subjects as shown
in Part-II below.

Part-II: Evaluation of record of service of such of the candidates who attain at the written
examination, minimum standard as may be decided by the Director, ICAR-ATARI,
Zone-IX, Jabalpur at his discretion carrying a maximum of 100 marks.

The subjects in which the candidates will be required to take the written examination will
be as follows:

Paper Subjects Maximum
Marks

Duration of
Examination

I (Objective Type) (a) General Awarene.ss (100

Questions)
(b) Comprehension and
writing ability of English
language (100 Questions)

200 02 Hours

II (Conventional Rpe) Noting, Drafting and Office
Procedure

100 02 Hours

I

NOTE: The Paper-I will ccnsist of objective type questions only.

NOTE 2: The option once exercised shall be treated as final, and no request for alteration
shall be entertained.

III. The syllabus for the examination will be shown separately (attached).
IV. Candidate must write the papers in their owri hand. In no circumstances they will be

allowed the help of a scribe to write the answer for them.
V. The Director, ICAR-ATARI,Zone-IX, Jabalpur has the discretion to fix qualiffing marks

in any or all the subjects of the examination.
VI. Marks will not be allotted for mere superficial knowledge.
VII. If a candidate's handwriting is not easily legible, a deduction will be made on this account

from the total marks btherwisc accruing to him.
VIII. Credit will be given for orderly, effective and exact expression combined with due

economy of words in all subjects of examination.
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Agricultural Technol ogy Application Research Institute, Zone-rX
INDIAN COL]NCIL OF AGRICULTURAL RESEARCH

JNKVV Campus, p.O. Adhartal, Jabalpur_ 482 004 (Mp)
Tel.: 0i61-26801-s8 ; 26g0g07 Fax: 0761_2680485

APPLICATION FORM

I Name of Candidate
:----,---:---
Designaticin2.

3. Father/ Husband Name

4. Date of Birth (DD/ MM/ Yyyy)
5. Educational Qualifications

6. Date of continuous and regular appointment
to the posts of Lower Divisio.n Clerk at
ICAR-ATARI, Zone-IX, Jabalpur

7. Ivledium of answering queition paper (only
for paper-Il)

8. Present place of posting

lName of Section/ Unit)

9. C)ategory to which belongs

(SC/ ST/ OBC/ General)

l0 Any other information

pECLAtsAT.tON TO BE STGNEp By TrIE{{NDIpAIE

I hereby declare that all statements made in this application are true, complete and correct to
the best of rny knorvledge and belief. In the event of any information being found false or
incorrect of ineligibility being detecte,C at any time before or after the exarnination, action may
be taken against me and I shall be bound by the decision of the employer.

Date

Place 
'

Signature of
the Candidate:
Name:

Designation:

For the posts of Upper Division Cleik at the ICAR-ATARI. Zone-IX. Jabalpur



Foi

Certified that:
l. Shri/Smt.

continucus serv
eligible lbr the
He belongs to
'Ii:ere are no cir

Division Clerk.

, ,,'i .: i !

r, th.€*d";r L"*., o,,, * . ,"; ?itu*;f Hti: 
),l 

r"-:I;?'lilT'
of Upper Division Clerk.

unlstances re,dering him/her unsuitable for prornotion to the post of Upper

I.r

l/c Asst. Adnrinistrative Of{'icei
ICA R-ATA Rl, Zone-lX, Jabal pur

,-, I



INN' AN COUI{CII"" fiF AC;RICU,"TURAL RHSEARCI-I

KIIISFII t3tIA\'VAN: NHW DELI-{I

Ir,No. 33 (7)/ 20r 2-Hstt"l

fc:

Dateii !B*4Aq#0& 20l3

&t l1Jso l?*

'l'he Llir*rtor r>f all the iCAIt lnstitute/Brrreauxf PD*/ItJRfs/ZCUs.

$ub: Xxanrination I Syllabu* under Lirnitecl Departrnental Competitive
flxanrination for the post of Upper Division Clerk (UnC) ICAII
H*arlquarter:s/ ICAR In*t'itutes - reg.

Sirf [,1adam,

'I'1"r* Exaurirration Kules / $vllabus uneler Linriterl Departpretttal CrrntPetitivtr

fixarnirrati*n for thu proxl i:f Uppr:r l)ir.,isirn C.l*rrk (UDC] at lC,,\R l{eartqunrter:s /
ICAR lrrstitutes ii$ approvce{ bv thr: Compelent Authorify are hcn:[:v notiiiur-l witlt
irrlteiliatr cfiect for the irrfcrmatinrr guiclancc antl nfcessa]:]r acticrtr nf ali cnncernet{.

Satr
{I(N.CHOUDHARY}

Under Secretary {At{mrt.)
DISTRIIUTION:

1. All DDGs ot ICAR l-{qrs/l(AB-l & Il
2" l)irertr:rs r:f all the ICAIT lnstitutcs/FDs/NRCsIZPDs
3. All ttre Directors/Deputy $*cretariesf Unt{*r Secr:etari*s at ICAR Hqrs.
4. PPS to DC, ICAIE/Pm to AS (I)) & Sccretary, ICAR/P$ to AS&FA,

DAREIICAft./PS tr: Directr:r (A).
5. S*cretary ($S), ClSe
ft, Seeretary, $S (HJSC)

,f.r""lr,{*clla Unit, lClAR, for placi.ng this letttr on C*uncii's websitt.
ti, Guarc{ Filc / Spare Copies (5)

ffil1'*
{ K N Choudhary)

Uncler $lrcretarv (Atlrln.)



I I{ I} I AN C{} U}VCru" OF AGAICUTT{JKAI II,H$EAH.CJd
KAI$HI #HA"WAN : NEW DUIHI

RULES

SCH g MTi $F LI fuf TTI:T3 I} III)AR TMENTA X, C$ M FETTIVE IXA fu{ I}-}ATI$hi
I'$R THfi pOS:r OF up[,Bx, $IvtsION CtrRK {U[,C}

Thesr* *re tho fixanritrilti*n Rules for: fht* Linritccl $*partnrental Cnrnpelitive
llxanrinnti$n {fnr: cr"erup "C" $krff *rrly in th* $ratie Pay nf rts.z+ooj t,r be c*n*:l*ctec{
hv ih* ICAIT Huadquart*r*/ICAR In*titr.rt** feir th* pur?fls{* *$ filting up t}r* pgst* *}Llppcr llivisi{:n Clerk *r ICAIT x-{qr* ancl }.CA& }rrsfitutes faltring unr.*er l-[x:f qur:t*.

I-h* rl*:lrher of l'a*rnci*s tr: l:e filleei *n Lrnsi* *f the rwult* t;f th* *xarnin*tion
r*,il3 b* rl**irl*el b), eacl"l *ar:fr* o.ut}r*rity participxti*g in thr *x*mjneti*n.

L*xgth rf $erroice: H*1$ll* shuuld h*v* L$Cs af the r"*spoctivr I;AR
{nstitutcx,1trC",\R l-Icariq*artr:rs nne{ harre c*nrpl*tec{ ftve vcar$ ,rgr-nk} $en.ir* ati $}1lltJ'lrxuar\r, il'tlr* exfitl'l is rt*til'ier-l in th* first half *f th* c;rlrl,'rdar i.**, *n* l*rluly, ifthu uxam i* rrr:riflied i* th* st*roncl lialf of rh* cnl*ndar year.

{l) ("*nr"iid*t*s srr*ulcl n*t be moro than s0 year$ *f atrJa.

{}l} I'lr* up}pen ag* tir:nit;:rcser"ih*rl al;*vc rq'ii} b,n furtXr*r r*jaxatr}e;-

- Lj$' tr: n'taximrLm uf [iv* ]r*flr$ i$ a carlrtid.atc beleings tr: a schodqrl*d Castes nr
a $*:h*dult:d -{"rih*s;

" Lrp f(l a txaxirnun"r t}$ ttrre* year$ (*ight .yunr$ tor $C/$T) in cas* r:rf m{$*ncefurvir** Per*nnnetr eiisatrdeiJ in op*n*tir:n rturing h*stiliti*s with eny fnrrigncfiHfifry or in * disturhed area and released as a consequence thsre*f, if r:e-employer{ in ICAR;

- {Jp t* a maximltn:t trf tl'rrtle yrar$ {*ight }'ears f*r sC/$T'} in cas* er.f l}orciers*r:uritl' F*rre per**trn*l disal:rled' in *per*rion during the Ind$-pakistar-l
hostilitiex *f lgTI *rrd r*lens** *s * .nn**t**n*r there*f * re_r*rnpl*ved inICA R;

SAV6 AS I}N.OYTNEN ABfiVIT THE ACE LI}\{ITS PRESCRIBED SHA,tt IN NOCASE BE NruLAXUN,

Typer+riting Te*t:- 
Y:1.*** _*"**t rt fr*m pas*in$ trre lv{ernr}rryleuarterrS,

Tvper'vriting Test htrld hy I(AR Headquart*rs7fc"+R In*titut*s f*r the purpose nfr*nfirtrvrti*n in thc L*wer Divisiorr Gracie, helshe shnulJ have passed this test nn r:rhr:for* th* r:i*rt* r:f rrotification of tl'rr'exarnination, fr*m Rne r:f there urgnniuatior:.

'fllo tl*uiriiern rf tlr* ICAit i-if*:;tdquartersll{IAR Irrxfitutes ;rs tn tlre
*tirjt'lvi-.i* *lr* carrrtridnt* f'r:r *dntissir.rn tr.r thr* rtxllnli**Linn *hllll b* firral

*Iigibilitr, *r

rtr>^fi1w+



No candidate will be admitted to the examination unless helshe holds a

certificate of admission from the ICAR Headquarters/lcAR Institutes'

A candidate who is or has been declared by the ICAR Headquarters/ICAR

Institutes to be guiltY of.:-

(i)
' (ii)

(iii)
(ir)
(")

("i)

(vii)
(viii)
(ix)

(x)

(*i)

(xii)

(xiii)

(xiv)

Obtaining support for his /her candidature by any means, or

Impersonating. Or
Procuring impersonation by any Person, or

Submittiig fabricated documents or which have been tempered with, or

Making statement which are incorrect or false or suppressing material

inlorrnatiory or
Resorting to any other irregular or improper means in connection with his

/her candidature for the examination, or

Using unfair means in the examination hall, or

Misbehaving in any other manner in the examination hall, or

Writing irrel"vuni matter including obscene language or Pornoglaphic
matter in the answer sheet/booklet, or

Found in possession or Mobile Phones/Cellular Phones/Pagers and other

unauthorized electronic gadget after colrunencement of the examination

insid.e the examination fratt wfrett er in use or not, will be deemed to have

been using unfair rneans, or
Taking away question paper or booklet/answer sheet or answer book with

him/ier frorn the examination hall or passing it on to the unauthorized

person/persons during the conduct of their examination, or

itururrir,g or doing f,odily harm to the staff employed by the ICAR

Headquaiters/ICAR Institutes for the conduct of their exarnination' or

Violating any of the instructions issued to the candidates along with their

admissiJn certificates permitting them to take the examination, or

Attempting to commit ot, as the case be abetting the ICAR

Headquart"ers/ICAR Institutes of all or any of the acts specified above

To be disqualified by the ICAR Headquarters/ICAR Institutes from the

examination for which he/she is candidate, or to be debarred either permanently or

for a specified Period:-

(i) By the ICAR Headquarters/ICAR Institutes from any examination or

selection held bY them;

(ii) By the ICAR Headquaiters/ICAR
under them, and

Institutes from anY emPloYment

(a) to disciptinary action under the appropriate rules'

(b) To take other appropriate [ega[ action'

onthepartofthecandidatetoobtainsupporttohis/her
meanswoulddisqualifyhim/herforadmissiontothe

AnY atternPt
candidature bY any
examination. 9t{



Provided that the candidates belonging to Scheduled Castes or the Scheduled
Tribes rnay, to the extent of the numbeiof vacancies reserved for the Scheduled
Castes/Scheduled Tribes by the ICAR Headquarters/ICAR Institutes by a relaxed
standard, subject to the fitness of these candidjtes for selection to the service.

Provided that the candidates belonging to Scheduled Castes or the Scheduled
Tribes who have been recommended, by-the ICAR Headquarters/tCAR Institutes
without resorting to the relaxed standaid referred to in this sub rule, shall not be
adjusted against the vacancies reserved for the ftheduled Castes and Scheduled
Tribes.

Candidates should clearly understand that this is a competitive and not aqualifying examination. The number of persons to be included in the Select List forUpper Division Grade on the results to the examination is entirely within the
competence of ICAR Headquarters/ICAR Institutes to decide. No candidates will,therefore, have any claim for inclusion in the select list on the basis of his/her
performance in this examination as a matter of right.

The form and manner of communication of the result of the examination toindividual candidates shall be decided by the ICAR Headquarters/ICAR Institutesin its discretion and the ICAR Headquirters/ICAR Institutes.will not enter into
correspondence with them regarding ttre result.

Success in the examination confers no right to selection unless the cadreauthority is satisfied, after such enquiry as *uyL considered necessary that thecandidate having regard to his/her conduct in service is suitable in all respect forselection.

Provided that the decision as to whether a particular candidate recommendedfor selection by the ICAR Headquarters/ICAR Institutes is not suitable shall betaken in consultation with the Director of the concerned Institutes.

APPENDIX

The Examination shall be conducted according to the following plan:-

Part-1

Written examination carrying a maximum of 300 marks in the subject asshown in Part - II below:

Part-II
Evaluation of record of service of such of the candidates who attain at thewritten exarnination, minimum standard as may be fixed by the ICARHeadquarters/ICAR Institutes in their discretion, carrying a rnaximum of L00marks.

The subject of the written examination in Part-I, the maximum rnarks allotted
to each paper and the time ailowed will be as follows:-

"Objective : Multiple - Choice -Type" whereas Paper-II will be descriptive type.
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Iti*t*: *'l'h*re lvill htr st,,p*l:&te papilr:s ort Notirrg, Dr.ritirrg ant{ f}ffir:e I}r**srluvc {ur

'i'in".* -- il*- k';;;i
Candidate$

Pap*r*I

i*hi*ctive Typ*)
{;l} $siner&l Awarr:t"ress

{10CI Qtt**ticnx}
{k} C*rxpr*h*n*lt:t'r ,ifir"l wrilinS,;

r\bilitv *{ Iinglixh l-*:lgu*g*

ttltl Sgtti",rt_*
Ilrpcr-ll
{Conventional TYPe}

s"3(} Ah,'l r(} 11".3() Aht

{? h*r":r*}

f .il{"} Ptul tr:3.[}il I}h{

{21r**rs}

?{}* tufarks

1illl fularks

N*ting. Ilr.rfting and $ffice fr*cedttr"
!

l
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I
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"l'h* urrllabus for the exanr.inaticu will b*: a$ $ltou'n in the Scheclulc"

Nc:t*-ll- Capclir{nte$ ar* allowr*rl fh* *Btinn lo answer the Faper-ll on Nnting,

Drafring arrd CIftice Prclcedur* sithqrr irr Englisl'r ur Hineli.

hj*t*-?:- "i'pe gpti*n rviXl bn f*r a cumpletis peper nnr{ nut fi.rr r-{ifferent quusti*n

in the ${}mle Pnper'

l,;*,t*-3:- Candidat** r.i**in:us r:I txerr:ixin$ the option tcl atr'swer the afor**nirl

p&per in 1{in,cli {Der,anagri} or in Eng}ish shcrukl inclicattl cluarly in th*

*pplieati*n l*rrx, nttreri**i**1, it w*uid bc presumed that th*v u'r-rulel

al1$w*r t"he FnPer in Hnglixh"

Nntc**:* The (}pti*n Once ex*rcirerl shall be final anrJ n$ requ&ct fr:r alterati*n in

the xpplicati*n firrirr shau *rclinarltrv be entertainer.t.

l,Xnte-S:- Questir:n papcr irr r*spuct *f Fapcr-I {*} anr{ Pap*r-ll rvill be *upplied

both in English anr"{ I-li*di'

i\,x*tc-s:- N* eredit for Paper-trI will he given for an an$lt/er tt/ritt*n in a language

*tlrer than the crn* *pt*d SY the candidate'

The ICAI{ ],tendquart*rs/lCAlt Institutus ha:i rtiscreticrr t* fix quali{ving

rnork* in ilny or: all the sulriect af tlie examin*tion'

[,,l.rrks rn,iII nnt [:tl al]tlwi:tl fnl: nrr:ru sr'rpr.tr:ficiaI ktlon'lcllgi:'

D*ducti0n up to 5 pereunt *f the ntaximum mark* in the written sul}jeet n'ill

br* ru*ti* for itrltgilrlu hanltwritirrg"

cfildit will xre given Ior orr{erl\" effectit,e and r:xact cxpression, c*mhineil

with riue l](on*::tl, *f w*rctrx in all tlr* *lrlritrt of thr* *xtrminatisrr' *:fi-AYt

-1



SCHEDULE

Syllabus of Exarnination .. .

PART.A

Standards and Syllabus of the Written Test.

. paper_I

(a) General Awareness: - Question wiil be aimed at testing the candidates General

Awareness of the environment arouncl h.im and its application to society,Questions will also be tlesigned to test r.nq*r"G of current events and of suchmatters of every day observations ancl experi"r,.u in their scientific aspect as may beexpected of any educated Person. The tlst will also incl,rde questions relating toIndia and its neighboring countries 
.especially pertaining to History, Culture,Geography, Economics, science, General pttitic and'scientific research.

(b) comprehension and writing Ability of English Language:-

Questions will. be designed to test the candidates unclerstanding andknowledge of English languagelvocabulary, spell;nf grummar, sentence structure,synonyms' antonyms, sentence completion, phrases ir,d iaio-atic use of words etc.There will be question on comprehension of a passage also

Paper-Il

(a) Noting Drafting and Office procedure

The paper on Noting, Drafting and office Procedure will be designed to testthe candidates' knowledge of office procedure in the secretariat and Attachedoffices and, in 8"T:{, their ability to write and understancl notes and drafts. Rulesand Bye Laws of ICAR, Audit Manuar and Delegrtioi or powers.

*******#*******ffi ****it**rt****** 9r


